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- PROJECT ORTLINE

25 January 1954
Subject: Propoeed Conatruction of CTA Recorids Center
Sub-Project Tlentificetion: BA
Amendment Ho. NA
Origioating Office: Genera! Services Office
25X1A a, Office Chief: [N =<t "0
b. Branch Chief: HNA
¢c. Case Officer: Ki
Terget Area: IA

DBXAA Type of Project: Aduipistrative and Departwmental only.

Financisl Mechanism: Use of unvouchered funds by the Commending
orricer oA +> oxtrect- 25X1A
ing officer.

Yunds Requested: - Fiscel Year 195% . tmvunchcred .

Current Status: Kev. 3ot previously considered by the Project
Reviev Coxmittee.
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1. ORIPCTIVE: The estahlishment of an Records Center at
# 25X1A
replace the rin Records Center now being op-

erated ot 25X1A

2, ORIGIN and POLICY GUIDANCE:

a. Origin, Public law 754 requires, in Section 506 b
thereof, that ®the Head of esch Faederal Agency shall
establish and maintain an actiye and continuing pro-
gran for the economioal and efficient management of
the records of the Agenoy. o . . W',

b, Whence proposed, In headquarters,

3. SITUATION:

&. The “oderal Records Act (Public law 754) requires the
establishment of a records program within each Federal
Tepartment and Apency, which requires as sn snd result
that inactive records be tranzferred from office space
and f1ling equipment to records-centen-type of storage.
The Censral Services Administration is now operating
ton Federel Records Cemters to which records are being
transferred by government agencies doing wnclassifed
work, The Departmsnt of the Army is currently storing
1,496,000 cu, ft. of Army and Alr Porce records in
three Army-operated Centers in the Continental United
States, In addition, ithey operate five overseas
Recorde Centers. The Atomic Frnergy Commission has
constructed and operates its own Records Center,

b, The CIA has an exemption from Public Law 754, but it
has been the express Intentiom of CIA to comply with
the apirit and intent of all Acts of Conpgrezs, froem
vhich it enjoys an axsmption. In addition, Public
Law 253 requires the Director of CIA to protect its
sourcesa and methods of collecting intelliprence from
msuthorised disclosure, For that reason, CIA material
cammot be turned over to & General Services Adminis.
tration Records Cemter and, therefore, it is essential

that the Agency operste it2 own Records Center.
The Interim Arency Records Center locsted at [N 25X1A
8 a governnent-owned bullding on leased
contains 20,000 sq., ft. of floor area, For
Records Center purposes, this building is expensive
to maintaing doss not provide adequste security; does
not have proper lighting, heat or personal health
.. facilities; and conld not be expsmded to meet future
requirements, The cost of renowating this property to
meake 1t adequate and secure would bs approximately
$95,800, or 23% of the cost of new comstruction. The
present oumer is demanding return of hie property on
or about 30 June 1954, The building was erected in
1343 by the Office of Straterio Services and these
problems will undoubtedly involve litigation, In eny
event, the property mst be turned over to the Ceneral
Approved For Release 2000/06!13:CIWA%mm%hum for éiaml in asccordance
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sbove, the bullding would not be sdequmte nor desiruble
as & future Agency Records Center becsuse cof locstiom.
security, and very limited posaibilities of expansion.
The cost of maintaining the building on & continouing basis,
iacluding cost of security, woul! be spproximmtely $34.260
per year which, with the removation cost, will equal the
cost of construction amortized in 11.8 years.

4. The Agency now owns 16,733 pieces of filing equipwent
valued st $2,307,332. Issuances of f1ling equipment
for previous years are ss follows: 1950, 2,219 pieces;
1951, 3,331 pieces; mnd 1952, 4,238 pleces. In this
period, the average increase in issuances over each
previous year is 354. This rate of purchase of equip-
ment will continue unless the Agency operates an adequate
Records Center.

e. The cost of wicrofilming 60 cu. ft. of records is
$703.27. The same volume of records can be stored
in & Records Center for 43 years for this awount of
monsy. Since only sbout 5% of all records are
ususlly considered permanent, it is expensive and im-
practicedle to wicrofils records es a general practice.

f. Estimates of the Agency's present records holdings,
aprual records accretions snd retirsable records are ss

follows:
- {1) Present Records Holdings - 92,000 cu. ft.
(Appendix A)
(2) Annouval Records Aceretions - 20,000 cu. ft.
(Appendix B)

{(3) Retirable Records - 27,600 cu. Tt ecan be
released t0 & records center sfter cowmpletion
of an initial inventory of all Agency records.
This is equivalent to 3,450 L-drawer {111
cabinets vith a replscement cost of $810, .
In addition, 8,000 cu. ft. can be retired
anmuslly theresfter, which will release 1,000
cabinets each year, valued at $235.000.

25X1A (Appendix C) ,

25X1

5. OPERATIONAL OUTLINE: WA
a. BSud proposals or "taske.” KA
b. Key personnel. KA
c. Indigenous groups amd’or leeders. MA
4. Target groups. KA
e. Durstion. HA
f. GCrephic {llustreations. XA
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6. SECURITY:

b. ity. KA :

e. Operationsl security. Ki

d. Riske. MNA

e. Persornel disposel. XA
25X1A T. Disaster Flan. ¥A

8. CORTROL:
8. BNasture of. The control of this fecility should rest
with the Generel Services Office because 1t is s in-

tegrasl part of the Agency's Records Mansgewent
25X1A which sust, of necessity. come under thw direction
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Filuancial His Sn Appendix B, for FPiscal Yesr 1953
and Fiscal Year
Pature muirmnta 1t in sstiweted thet the proposed
Recirds Center will be afleguate for apgroxizately five
(5) years and that at the en3 of that tiwe an sifi{tional
2%,000 sy. ft. vill bo reguired. It ix roughly estiwated
thet ultimetely the Agency will require an over-gll
Racords Center of fros 60.000 70,000 sq. ft. Appenlix P.

10. SUPPORT DATA:

8.

25X1A
25X1A

Potal CIA persommel: AMinistrative swpport for thia

Tarility st the
{8ea conc
b. Materiel. RiA .

Compmicatismo. XA
Other CIA

« HA )
Support red from other United Siates agencies. NA

11, CENKRAL CONBITERATIONS:

25X 1A 8.

25X1A b.
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Current statuz. An Imterim Records Ceuter is mow bdeing
Operatsd IF with the bexre winiwus re-
qm.mts pending decision en this propossl.

. A tentetive commtitment existe to relsuse
Records Centar groperty by 30 June 198,
Therafore, to fulfill this commiternt, sction should de
taken by that date to mlmu the &earan Center i
poanidle.

Effectivenasa. As of em date there hra besan trans-
Terred ints the Recowrds OCsnter approxtmtely 4,670 cu. ft.
of records. m-m«mmamm 583
safe-type cabinets for offise stowage wvith & valus of
$137,000. 1In addition. thers iz a wtely 6,329

ou. . of elmiﬂﬁ supplewental wrihudion mterial

witoh would re 790 file cabinets with & replacemsnt
walue of $186,
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f. Policy questions. The principal question ol policy is
the utilisation of funds for the conatruction of the
Records Center facility. The necessity for
this conetruction has been previcusly mentioned te
representatives of the Bureau of the Buiget. However,
upon approval by the Projecis Reviev Cowmittee snd the
Director, the expenditure of funds for this purpose will
be specifically cleared with that Ageney. ‘The proposed
construction 1is necessary (0 comply with the Feders!
Records Act (Public Law 754), and provide adequate pro-
tection for the Agency's records, resulting in eccnosies,
sufficiently justifies the use of these funds.

g. Congress. The Agency should be able to indicate to
Congress its cowpliance with the Pederal Records Act
(Public lLaw 75k). Security-clesred representatives
of the (enersl Services Administratiom responsible for
the govermment-wide records progrsm sre in constant
touch with us in regard to the development of CId's
Record Progres.

h. Extra-Agency action. NA

1. Proprietary companies. XA

3. Special considerstions. XA

k. Ligquidation. XA
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PRESTNT RECORDS HOLDINGS

It 15 estimated that the Apency now has in its poscesasion
92,000 eu. ft, of records, The following fectors are the
baris for this estimate,

1, Total mumber of pleces of filing aquipment in
the Agency - 16,733,

2, The average capacity of the variocus types of
filiny equipment - 5,5 cu, ft,

3. Factors offsotting ome anothor, such as:

() Space in f1ling equipment uwtilized
~ for overnight storage.

(b} Records maintained {n places other
than filing equipment, such as on
ahelves in wvaunlted areas,
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